All,

It has come to our attention that users are no longer receiving notifications when incidents are entered or modified in the Safety Incident Database.  

Please follow the instructions below to set up your notifications:

1. Go to the Safety Incident Database page and click the “Items” tab.
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1. Under the “Items” tab, click on “Alert Me” and use the drop down menu to select “Manage My Alerts”
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1. Click “Add Alert”
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1. Choose the “Safety Incident Database” from the list on the right and click “Next”
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1. Set up your alerts as you choose……
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SRR Delete Selected Alerts

Alert Title

There are currently no alrts to display.
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Choose a List or Document Library

Select a st or document lbrary that you want to keep track o, You may also view the contents of
st and then track one of the indvidual tems. After creating an alrt, youll receive notfication of
changes.
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Documents
This system library was created by the Publishing
feature to store documents that are used on
pages in this site. View this st

Images
This system library was created by the Publishing
feature to store images that are used on pages in
this site. View this list

Pages
This system library was created by the Publishing
feature to store pages that are created in this
site. View this list..

Safety Documents
View this list...

Calendar
Use the Calendar list to keep informed of
upcoming meetings, deadiines, and other
important events. View this lst.

Links
Use the Links list for links to Web pages that your
team members wil find interesting or useful.
View this lis...

Safety Incident Database
A database of essential information regarding
safety incidents involving Horizon, contractors or
subeontractors. View this list...

Tasks
Use the Tasks list to keep track of work that you
or your team needs to complete. View this list..

test
View this lis...

Test Safety Incident Database
View this list...

Workflow Tasks
This system library was created by the Publishing
feature to store workflow tasks that are created
in this site. View this list...
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Alert Title
Enter the tite for this dlert. This i ncuded in the subject of the notfication sent or tis dler.

Send Alerts To

You can enter user names or e-mal adcresses. Separate them with semicolons,

Delivery Method

Specify hon you want the alerts delivered

Change Type
Specify the type of changes that you want o be dlerted to

Send Alerts for These Changes.

Specify whether to fite alerts based on speciic ritera. You may also restict your dlerts to orly
indude items that show in particar view,

When to Send Alerts

Specify how frequenty you want o be slerted. (mobie alert s orly avaiable for immediately send)

[ x I Concel

Safety Incident Database.

Users:

viller, Lauren ;

L

Send me alerts by:
@E-mail Lauren.piller@edpr.com

Send URL in text message (SMS)

Only send me alerts when:
OAll changes
@ New items are added
O Existing items are modified

O Items are deleted

Send me an alert when
@ Anything changes
(O Someone else changes an item
O Someone else changes an item created by me
O Someone else changes an item last modified by me

(O Someane changes an item that appears in the following view:

Outstanding Action ltems V|

@ Send notification immediately
Osend a daily summary
(O send a weekly summary

Time:
[Tue:
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